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Introduction 
 
This Policy concerns employees who are provided with a Company vehicle as part of their role of employment, and 
how they are treat by HMRC for tax purposes. 
 
Employees who use their Company vehicle for significant private use will incur a Benefit in Kind which is taxed by 
HMRC, as well as personal mileage charges from the Company. 
 
Employees who do not use their Company vehicle for significant private use, have the option to opt out. Opting out 
means that the Company vehicle is only used for business use and as such, this does not give rise to a Benefit in Kind. 
  
Examples of significant use are: 

 Regularly taking the van to the local supermarket 

 Using the van for annual holidays 

 Using the van outside of work for social activities 
  
Examples of insignificant use are: 

 Taking an old mattress to the tip a couple of times a year. 

 Regularly making a slight detour to purchase a newspaper at a local newsagent on the way to work. 

 Calling in at the dentist on the way home from work 
  
Declaration 
 
Employees who wish to opt out of significant private usage should sign this Policy to opt out, and HMRC will be 
informed to make them aware that you are not receiving the Benefit in Kind. When signing this Policy, you confirm 
that you are of aware of the differences between significant and insignificant use. Opting out also means that regular 
checks will be completed to make sure the vehicle is not being significantly used for private use. 
 
Employees who use their Company vehicle for significant private use should not sign this Policy. 
 
Opting out is valid from the date of signature below. 
 

Employer signature  

Print Name  

Date  

 


